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  25. How to Use Reports                       
 
Reports here is an umbrella term that is used to refer to any printable/publishable information you can 
generate in ebankbooks. They can include Invoices, Quotes and Purchase Orders as well as the financial 
summaries that allow you look at the actual figures for various aspects of your business.  There are a 
number of different reports and the come under following headings: 
 

 Sales 
 Purchases  
 Accounts Summary and Export 
 Budgets 
 Job Costing 

 
 Each section has its own list of reports and these reports once on screen can be printed or emailed.   
 
This section offers a growing list of PDF reports that you can generate and there is also a list of export 
functions that are being created so that you can share data with other systems. 
 
 

Report Settings  
 
To customise Sales and Expense Reports, such as Invoices and Purchase Orders, you can go to the 
External Report Settings Menu. There you can specify what your Sales and Purchase Invoices, Quotes and 
Purchase Orders are to be called on printed reports (since ebankbooks has become an internationally used 
system, we endeavour to give you enough flexibility to suit your country’s accounting practices). 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here to access 
External Report Settings 
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You can also specify whether Discount and/or Tax fields are to be displayed on your reports by checking 
(un-checking) the check boxes on the form below. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Type displayed conditions 
of sales here. Do the same 

for purchases below. 

Type displayed report Titles 
in the fields below. 

Check this box to display tax 
amounts in sales reports. 

Remember to save your 
changes. 
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Invoice is displayed in Landscape format to allow longer Item Descriptions. 
 
 
 
 

 
 
 

  Sales Reports                       
 
Summary of reports: 
 

 Overdue Invoices: List of all invoices due, grouped by client and includes payment details. 
Invoice is overdue when date printed exceeds invoice date plus payment terms for client. 

 
 Current Invoices:  Invoices in system that are not over due 

 
 Quotes:  Active quotes in system 

 
 Invoice and Payments: Printed a specific invoice with payment details 

 
 Invoice: Print selected invoice 

 
 Client Invoices and Payments:  Print all invoices and payments for selected client 

 
 

Conditions of Sale 
show here 

Tax and Discount may or 
may not be included 

Customised 
report title 
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Example: Overdue invoice report grouped by client showing amount due, owing and paid thus far. 
 

Click to view Reports Menu 

Click to View Selected Report 
in a separate browser tab 
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  Purchase / Expense Reports                       
 
Summary of reports: 
 

 Overdue payments: List of all invoices due, grouped by client and includes payment details. 
Invoice is overdue when date printed exceeds invoice date plus payment terms for client. 

 
 Current Bills:  Expenses in system that are not over due 

 
 Quotes:  Active quotes in system 

 
 Purchase order and Payments:  Printed a specific invoice with payment details 

 
 Purchase Order: Print selected invoice 

 
 Supplier Orders and Payments:  Print all invoices and payments for selected supplier. 

 

 
 Click to view Reports Menu 
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Click to View Selected Report 
in a separate browser tab 
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Accounts Summary and Export                    
To generate report for all the payments made from a specific account, go to Money menu and click 
“Account Export/Reports” button.  
 
 

 
 
 
 
 
 
 
The form below generates the list of payments based on date range, Invoice #, reconciled status, budget 
and reversed status. Once the criteria have been set, click on “Detail Payments Report” to generate a 
detailed list, click on “Abbrev. Payments Report” to generate an abbreviated list in separate browser tab. 
 
Click on “Export Data” to have the account data sent in the email as a text attachment. 
 

 
 
 
 
 
 
 
 

Select bank account 

Click here to access 
Account Export/Reports 

Choose criteria for the list 
of payments 

Click here to view summary 
report 

Click here export data as 
text file Click to open Profit and 

Loss (Income) Statement 
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Example of a Detailed Payments Report: 
 

 
Example of an Abbreviated Payments Report: 
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Example of Profit and Loss Statement (Income Statement) 
 
 

1. Select date range and type of payments 
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2. View P&L statement in the new browser tab 
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Budget Reports                      
 
These reports allow you to view, print and export Account transactions according to selected criteria. They 
are useful for Tax reporting and sending to your accountant for processing. 
 

 
 
 
 
 
 
 

 
 

 

Click to view Budgeted vs 
Actuals Projections 

Click to view Budget 
Report in *.PDF format 
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ebankbooks Forums 
 
Please feel free to visit our forums and leave your suggestions and comments at: 
 
http://ebankbooks.blogspot.com.au/2012/06/ebankbooks-how-to-25-use-reports.html 
 
 

Supported Browsers: 
 

 
100 % rating on latest FireFox browser version 
 
100 % rating on latest Safari browser version 
 
96% rating on Google chrome browser 
99% rating on Microsoft Windows Internet Explorer (IE) 9 
 
80% rating on IE10 (see Release Notes in Help menu) 
 
Note: 

 Enable Javascript 
 Enable pop ups for ebankbooks site. 

        

Technology description 
 
ebankbooks is a sexy browser-based JavaScript application so it should be able to run on all platforms 
using the supported browsers. 
 
AJAX technology is designed for mobility technology because rest state means only communicate when 
required. This minimizes bandwidth requires (costs) and increases reliability because software connections 
survive drop outs. 
 
Database backend is a SQL database that allows for multiple concurrent users and multiple user client 
sessions. Each account has their own database which means user data is isolated from other business 
accounts. 
 
Client databases are backed up daily 
 
How cool is it when you can use everything from your sexy smart phone through to your brute desk top pc. 
 

Mobility compliance 
 

 touch and gesture compliance to apple iPad standard.  
 

 Icons designed and screen functions designed for touch 
 

 iPad, iPhone,  
 

 Android tablets and phones 
 

 Samsung Galaxy III 
 
 

http://ebankbooks.blogspot.com.au/2012/06/ebankbooks-how-to-25-use-reports.html
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Operating System 
 

 Window 7,8, XP and all windows version that support IE9 
 All Apple operating systems: iOS, Mac OS, OSX  
 Linux OS:  
 Android smart phones and tablets 

 
 

 


